
Academic Advising and 
Stu d e nt Se r v i ces
Academic Ad v i s i n g
From the time stu d e nts enter the co l l e g e
as freshmen until they become affi l i a te d
with a Major, they are under the adminis-
t ration of Engineering Advising, which
i m p l e m e nts the academic policies of the
College Cu r r i culum Governing Boa rd
(CCG B). In addition, the offi ce prov i d es a
va r i ety of advising se r v i ces to help fres h-
men and so p h o m o res with aca d e m i c,
ca re e r, and personal matte rs. Stu d e nts
can make an appoint m e nt by calling 255 -
7414 or may stop in to see an advisor on
a wa l k-in ba s i s.

Stu d e nt Se r v i ces is responsible for a
va r i ety of pro g rams and se r v i ces that
a ss i st in the deve l o p m e nt of successf u l
engineering stu d e nts. Th ese include pub-
lishing The Sundial, a weekly e-mail
n ews l etter for stu d e nts that prov i d es
i nformation about upcoming dea d l i n es
and special pro g rams; organizing Major
i nformation sessions and other eve nts to
help freshmen and so p h o m o res choose a
m a j o r; co o rdinating the Peer Ad v i so r
P ro g ram; sending ea r l y- i nte r ve ntion let-
te rs to stu d e nts who may need additional
s u p p o rt in specific co u rses; and prov i d i n g
i nformation on tu toring and aca d e m i c
s u p p o rt se r v i ces available on ca m p u s.

Fa cu l ty Ad v i s i n g
All stu d e nts are assigned a fa cu l ty advi-
sor when they begin their co u rse of stu d y
in the College of Engineering. Th ey usual-
ly keep the same advisor until they affi l i-
a te, even though the advisor may not be
in the Major in which they intend to spe-
c i a l i ze. Once stu d e nts choose a Major,
t h ey will be assigned a fa cu l ty adviso r
f rom that Major.

Fa cu l ty adviso rs help stu d e nts tra n s-

l a te their inte rests into an appro p r i a te
co u rse of stu d y, eva l u a te their cu r r i cu l u m
and wo r k l oad, monitor their pro g ress
towa rd a degre e, and ta ke adva ntage of
the dive rse opportu n i t i es available at
Cornell. Stu d e nts should consult their fa c-
u l ty advisor when they have quest i o n s
about the academic re q u i re m e nts of the
u n i ve rs i ty, the co l l e g e, or the schools and
d e pa rt m e nts. Fa cu l ty adviso rs eva l u a te
each se m este r’s pro g ram, approve all
co u rse changes (exce pt when a stu d e nt is
m oving to a diffe re nt section of the sa m e
co u rse), and approve any co u rse to be
u sed as an approved elective. Stu d e nts
m u st see their fa cu l ty advisor wheneve r
t h ey consider adding or dropping a
co u rse. Stu d e nts who wish to petition fo r
an exce ption to college rules should dis-
cu ss the matter first with their adviso r,
who must endorse any petition befo re it
can be co n s i d e red. 

To be effe c t i ve, a fa cu l ty advisor must
be awa re of a stu d e nt’s academic and per-
sonal goa l s. Stu d e nts should make an
a p p o i nt m e nt to see their advisor as so o n
as they return to campus after inte rses-
sion or summer va cation. This is an
o p p o rtu n i ty for the stu d e nt and adviso r
to discu ss the stu d e nt’s goa l s, re eva l u a te
a cademic plans, and make changes in
co u rse enro l l m e nt, if necessa r y. Stu d e nts
m u st also consult with their fa cu l ty advi-
sor during the pre re g i st ration period to
re ce i ve approval of their co u rse se l e c-
tions for the fo l l owing se m este r.

It is the stu d e nt’s res p o n s i b i l i ty to stay
in co ntact with their fa cu l ty advisor and
to ensure that the advisor is awa re of the
stu d e nt’s goals and pro g ress. Aca d e m i c
d i ffi cu l t i es may be avoided if the adviso r
is able to re co g n i ze problems ea r l y.
Stu d e nts of ten form st rong inte l l e c tu a l
bonds with their fa cu l ty adviso rs, and this
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is more apt to happen if the stu d e nt ta kes
the initiative. Another benefit of deve l o p-
ing a relationship with the fa cu l ty adviso r
(and fa cu l ty members in general) is that
the stu d e nt may wish to ask the adviso r
for a letter of re commendation at so m e
p o i nt in his or her ca re e r. Such lette rs are
n ot pa rt i cularly useful unless they co m e
f rom people who know the stu d e nt we l l
enough to accu ra tely assess his or her
ca pa b i l i t i es.

What Stu d e nts Should Expect fro m
Their Ad v i so r
1. Ava i l a b i l i ty. Stu d e nts should expect to

h ave ready access to their adviso rs.
M ost adviso rs set aside seve ral hours
each week for advising and will usual-
ly make appoint m e nts outside those
h o u rs if necessa r y. Ad v i so rs who are
out of town for more than a week will
usually des i g n a te an alte r n a t i ve advi-
sor to handle urg e nt pro b l e m s. 

2 . Pe rsonal Co nta c t. Stu d e nts should
expect to have a personal re l a t i o n s h i p
with their adviso r, through which the
a d v i sor will become familiar with the
stu d e nt’s ba c kg round, aca d e m i c
re co rd, and ca reer plans.

3. Ad v i ce. Stu d e nts should use their
a d v i sor as a reso u rce for planning
their academic pro g ram and ident i fy-
ing academic and ca reer goa l s. Th e
a d v i sor will be able to explain co l l e g e
d e g ree re q u i re m e nts, sc h e d u l i n g /re g-
i st ration pro ce d u res, and other aca-
demic re g u l a t i o n s. While it is not the
function of the advisor to help stu-
d e nts find employ m e nt, they should
be able to give broad advice on
ca re e rs in engineering and sc i e n ce
and the academic ba c kg round neces-
sary for such ca re e rs. The advisor ca n
a l so provide information on postg ra d-
u a te education and general re q u i re-
m e nts for admission to gra d u a te pro-
g ra m s. A fa cu l ty advisor may refer a
stu d e nt to other fa cu l ty members or

offi ces if they are better able to se r ve
the stu d e nt’s needs.

4. A ss i sta n ce. Ad v i so rs can help stu d e nts
ex p l o re special pro g ra m s, such as
co o p e ra t i ve education, inte r n a t i o n a l
stu d y, dual-degree and double-major
p ro g ra m s. Th ey may also be helpful in
o btaining tu torial ass i sta n ce or tra n s-
fe r/a d va n ced place m e nt cre d i t, as
a p p ro p r i a te. Stu d e nts of ten ask their
a d v i so rs to provide lette rs of re co m-
mendation for sc h o l a rs h i ps, employ-
m e nt, or gra d u a te sc h o o l .

What Stu d e nts Should Not Expect
f rom Their Ad v i so r
1 . Job Place m e nt. While stu d e nts should

be able to discu ss ca reer options with
their adviso rs, it is not the adviso r’s
res p o n s i b i l i ty to provide ass i sta n ce in
a job sea rch. Stu d e nts should co nta c t
the Unive rs i ty Ca reer Ce nter or the
Engineering Ca reer Se r v i ces offi ce fo r
help in finding employ m e nt.

2 . Tu to r i n g /Study Skills. Ad v i so rs are
of ten able to ident i fy the need fo r
tu toring, remedial co u rse work, or
i m p roved study skills but should not
be ex p e c ted to provide the necessa r y
a ss i sta n ce. Stu d e nts in need of such
a ss i sta n ce are generally refe r red to
other reso u rces, such as the Ce nte r
for Learning and Tea c h i n g .

3. Help with Pe rsonal Pro b l e m s. Stu d e nts
should make their adviso rs awa re of
p roblems that inte r fe re with aca d e m i c
p ro g ress, but adviso rs are not tra i n e d
to provide co u n seling for perso n a l
p ro b l e m s, nor should they be ex p e c te d
to reso l ve housing or financial iss u es.
Th ey will, howeve r, refer stu d e nts to
the appro p r i a te unive rs i ty offi ce or
p ro g ra m .

4. A ssess m e nt of Effo rt Re q u i red fo r
S p e c i fic Co u rses. Ad v i so rs can dete r-
mine the appro p r i a te n ess of a give n
co u rse in a stu d e nt’s pro g ram, but
t h ey ca n n ot predict how diffi cult the
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co u rse will be or how much effo rt it
will re q u i re. 

Stu d e nt Res p o n s i b i l i t i es in the
Stu d e nt-Ad v i sor Re l a t i o n s h i p
1. I n i t i a te Co nta c t. Stu d e nts are ex p e c t-

ed to initiate co ntact with their advi-
so rs for scheduling, co u rse changes,
and other matte rs in a timely fa s h i o n .
Be ca u se of teaching co m m i t m e nts,
resea rch, and travel obligations, advi-
so rs may not be available on short
n ot i ce. Stu d e nts are urged, therefo re,
to plan ahead and initiate co ntact with
their adviso rs well in adva n ce of spe-
c i fic dea d l i n es.

2. Keep Ad v i so rs Informed. Ad v i so rs ca n
p rovide better advice if they are ke pt
i nformed of their advise es’ aca d e m i c
p ro g ress and ca reer goa l s. Stu d e nts
should feel free to share this info r m a-
tion with their adviso rs and can ex p e c t
that their adviso rs will ask quest i o n s
and provide appro p r i a te guidance
ba sed on the dialogue.

3. Acce pt Refe r ra l s. Stu d e nts should be
willing to acce pt refe r rals from their
a d v i so rs and should rev i ew the res u l ts
of such refe r rals with their adviso rs
a f ter the fa c t.

4. Work to Develop Ra p p o rt. The ra p p o rt
n e cessary for good advising can occu r
only if both the advisor and the stu-
d e nt make an active effo rt to deve l o p
i t. Re cognizing that each advisor has
their own style and perso n a l i ty, it is
hoped that the stu d e nt will respond to
the effo rts of the advisor to get to
k n ow the stu d e nt and their aca d e m i c
i nte rests.

The Engineering Se m i n a r
(ENGRG 150)
The Engineering Seminar (ENGRG 150), a
1 - c redit fall co u rse, prov i d es an opportu-
n i ty for freshmen to get to know their fa c-

u l ty adviso rs on a more personal and
m eaningful level. Stu d e nts meet re g u l a r l y
(as a gro u p) with their fa cu l ty advisor to
d i scu ss a range of engineering to p i cs.
D i scu ssions may include the engineering
cu r r i culum, aspects of various engineer-
ing ca re e rs, active resea rch in the co l l e g e
and engineering in general, and study and
examination skills useful to engineering
stu d e nts. Gro u ps may also visit ca m p u s
a ca d e m i c, engineering, and resea rc h
fa c i l i t i es. All freshmen are pre re g i ste re d
in a section of ENGRG 150. 

Peer Ad v i s i n g
As pa rt of their pa rt i c i pation in ENGRG
1 5 0, all freshmen are assigned peer advi-
so rs— so p h o m o res, juniors, and se n i o rs
who have vo l u nte e red to help new stu-
d e nts understand the co u rse se l e c t i o n
p ro cess, meet other engineering stu-
d e nts, and adjust to life at Co r n e l l .
I n coming freshmen meet their peer advi-
so rs during orientation week and as pa rt
of their 150 se m i n a r. Su bse q u e nt meet-
ings are arranged as needed. Stu d e nts
should feel free to call their peer adviso r
at home during rea sonable hours when-
ever they have quest i o n s.

P re p rofessional Ad v i s i n g
Advising netwo r ks have been esta b l i s h e d
at the unive rs i ty level for stu d e nts who
i ntend to go on to gra d u a te study in law,
m e d i c i n e, or business. The principal func-
tion of these netwo r ks is to disse m i n a te
i nformation and co o rd i n a te visits by
a d m i ssions personnel. Stu d e nts co n s i d e r-
ing any of these gra d u a te fields should
visit Engineering Advising for genera l
g u i d a n ce and more detailed information.  

P re m e d i ca l
Stu d e nts inte rested in medicine or

other hea l t h - re l a ted ca re e rs must plan
their co u rses early to meet both the
re q u i re m e nts of the Common Cu r r i cu l u m
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in the College of Engineering and the pre-
re q u i s i tes of the intended profess i o n a l
co u rse of stu d y. Ad v i ce for freshman and
so p h o m o re premed stu d e nts is prov i d e d
by Engineering Advising, 167 Olin Hall,
and by Judy Jensvold, the unive rs i ty
p remed adviso r, in her annual pre m e d
m e etings for engineers.

For upper- c l a ss stu d e nts, pre m e d
advising is handled exc l u s i vely thro u g h
the Offi ce of Health Ca re e rs Pro g ra m s.
Stu d e nts must declare their inte nt i o n s
t h rough that offi ce in the fall of the junior
yea r. 

I m p o rta nt meetings and dea d l i n es are
a d ve rt i sed in The Sundial, the Co r n e l l
Daily Sun, and special bulletins published
by the Offi ce of Health Ca re e rs Pro g ra m s
in 103 Ba r n es Hall.

P re l aw
P re pa ration for law school does not
re q u i re a special st r u c tu red cu r r i cu l u m ,
but stu d e nts are enco u raged to ta ke elec-
t i ves in histo r y, eco n o m i cs, gove r n m e nt,
and other co u rses that emphasize rea d-
ing, writing, and oral co m m u n i ca t i o n .
P re l aw advising is provided by the
U n i ve rs i ty Ca reer Ce nter (UCC) in Ba r n es
Hall. During the academic yea r, the UCC
co n d u c ts information sessions for stu-
d e nts who wa nt to learn more about the
legal profession and admission to law
school.  

P re b u s i n ess 
Stu d e nts who wa nt to pre pa re for busi-
n ess school should ta ke electives in eco-
n o m i cs, personnel management, busi-
n ess management, law, behav i o ral sc i-
e n ce, invest m e nts, or acco u nting. Special
p ro g rams offe red by the Johnso n
G ra d u a te School of Management make it
p ossible to work towa rd degre es in bot h
engineering and management at the
same time (see p. 112 for more info r m a-
t i o n). Stu d e nts inte rested in these
o ptions should visit the Offi ce of
Resea rch and Gra d u a te Stu d i es (20 1
Ca r p e nter Hall) or the admissions offi ce

of the Johnson Gra d u a te School of
M a n a g e m e nt.

Engineering Dive rs i ty
P ro g ra m s
The College of Engineering esta b l i s h e d
the Engineering Dive rs i ty Offi ce (EDO) to
act as a ca ta l yst for the enro l l m e nt, sup-
p o rt, ca reer place m e nt, gra d u a te sc h o o l
p re pa ration, and ove rall success of
m i n o r i ty and women stu d e nts. Some of
the cu r re nt pro g rams are listed below.
Led by Asso c i a te Dean Zellman Wa r h a f t,
emphasis is placed on creating a pro d u c-
t i ve climate for underg ra d u a te and gra d-
u a te stu d e nts and fa cu l ty developing new
p ro g rams including outreach and men-
toring underg ra d u a te and gra d u a te stu-
d e nts. For further information, plea se
co ntact EDO at 255 - 0735 or stop by 146
Olin Hall.

Engineering Dive rs i ty Pro g ra m s
O ffi ce
The Engineering Dive rs i ty Pro g ra m s
offi ce opera tes pre co l l e g e, underg ra d u-
a te, and gra d u a te pro g rams to fa c i l i ta te
the re c r u i t m e nt and rete ntion of under-
re p rese nted minority stu d e nts and
women in the College of Engineering. In
addition to the pro g rams desc r i b e d
b e l ow, the offi ce prov i d es academic sup-
p o rt and eve nts to support a dive rse
co m m u n i ty for minority and nonminority
stu d e nts.

P ref reshman Summer Pro g ra m
The College of Engineering pa rt i c i pa tes
in a unive rs i ty-wide effo rt to pro m ote
a cademic achieve m e nt and invo l ve stu-
d e nts in the life of the unive rs i ty thro u g h
this six-week res i d e ntial pro g ram. Th e
p ro g ram is designed to acq u a i nt stu d e nts
with the challenges asso c i a ted with the
Cornell engineering cu r r i culum that will
begin in the fall. 

D eve l o p m e ntal and specialize d
i n structions are given to stu d e nts in sub-
j e c ts such as mathematics, co m p u ter sc i-
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e n ce and English co m p osition. Stu d e nts
m ay ta ke regular or acce l e ra ted co u rses.

Major trips and re c reational activities
p rovide opportu n i t i es for getting a bette r
u n d e rstanding of how to nav i g a te and
a d a pt to the co l l e g e. Se m i n a rs and wo r k-
s h o ps provide a wide range of to p i cs that
a re re l eva nt to academic and ex t ra cu r r i c-
ular life in the unive rs i ty setting. 

Engineering Ca reer and Job Fa i r
In Se ptember and April of each year the
Engineering Dive rs i ty Pro g rams offi ce
s p o n so rs a networking eve nt that allows
co m pa n i es re p rese nta t i ves from all ove r
the United Sta tes to meet with stu d e nts
f rom histo r i cally underre p rese nted popu-
l a t i o n s. Summer inte r n s h i ps and perma-
n e nt jobs fre q u e ntly result from this
annual eve nt.

COSEP (O ffi ce of Minority
Ed u cational Affa i rs)
Co r n e l l ’s COSEP pro g ram prov i d es aca-
demic support; financial aid; aca d e m i c,
ca re e r, and personal co u n seling; and pro-
g rams to aid social and personal adjust-
m e nt. This offi ce is loca ted at 100 Ba r n es
Hall (255 -38 41 ) .

Women in Engineering Reso u rce
Co l l e c t i o n
In October 1992, the Women in
Engineering Reso u rce Collection wa s
established in the refe re n ce section of
the Engineering Library in Ca r p e nter Hall.
With support from the Engineering
L i b rary and gra nts from Digita l
Eq u i p m e nt Co r p o ration and Kodak, print,
a u d i o, and video materials have been co l-
l e c ted that ta rg et the iss u es wo m e n
e n co u nter in a male-dominated field.

Learning Initiatives fo r
Fu tu re Engineers (LIFE)
The LIFE Pro g ram, 167 Olin Hall, offe rs
a cademic support to engineering stu-
d e nts through two peer educa tor pro-
g ra m s—Academic Exce l l e n ce Wo r ks h o ps

and Tu to rs- o n - Ca l l —as well as through the
U n d e rg ra d u a te Resea rch Pro g ram. LIFE
a l so co o rd i n a tes the TA Deve l o p m e nt
P ro g ram in the College of Engineering.
For more information on these pro g ra m s,
co ntact the LIFE Pro g ram at 607-255 -
9622 or life _ e n g @ co r n e l l .e d u .

Tu to rs- o n - Ca l l
Peer tu to rs are available free of charge to
offer ass i sta n ce with many fi rst- and se c-
o n d -year co re engineering co u rses. Pe e r
tu to rs are upper- l evel stu d e nts who have
s u ccessfully maste red the co nte nt of the
co u rses they are tu toring. Th ey have
re ce i ved formal training in (1) how to
m e et the learning needs of stu d e nts with
d i ffe re nt learning sty l es and from dive rse
ba c kg ro u n d s, (2) how to fa c i l i ta te ot h e rs’
p ro b l e m - solving skills, and (3) how to
i d e nt i fy learning problems and make
a p p ro p r i a te refe r ra l s. Tu to rs can help stu-
d e nts better understand key co n ce pts,
apply co n ce pts to problems and pro j e c ts,
and rev i ew and pre pa re for exa m i n a t i o n s.

One-on-one peer tu toring is an effe c-
t i ve method of tu toring for stu d e nts who
feel they are under pre pa red or may have
fallen behind in the co u rse material. One-
on-one tu toring is inte n s i ve and prov i d es
each stu d e nt with individualized ass i s-
ta n ce. To co ntact a tu to r, pick up a tu to r
l i st from the LIFE Pro g ram in 167 Olin Hall
or check the online list at www.e n g i n e e r-
i n g .co r n e l l .e d u /stu d e ntse r v i ces/i rs/tu to r-
i n g . htm. 

Academic Exce l l e n ce Wo r ks h o p
(A EW )
Academic Exce l l e n ce Wo r ks h o ps (A EW )
a re small, co o p e ra t i ve learning wo r k-
s h o ps ta ken in conjunction with engineer-
ing, math, chemist r y, and co m p u ter sc i-
e n ce co u rses. The wo r ks h o ps are liste d
under the nomenclatu re ENGRG
(Engineering General) and are pa i re d
with the appro p r i a te co u rse: ENGRG 191
with MATH 191, ENGRG 192 with MAT H
1 92, ENGRG 211 with CHEM 211, ENGRG
100 with COM S 100, and so on.
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Pa rt i c i pa nts develop co o p e ra t i ve lea r n-
ing skills and use them in fa c i l i ta ted small
g ro u ps to pra c t i ce problem solving at or
a b ove the level of homework in the co r-
responding co u rse. Wo r ks h o ps meet
o n ce each week for two hours. Fa c i l i -
ta to rs are upper- c l a ss stu d e nts who are
t rained in co o p e ra t i ve learning te c h-
n i q u es. The AEW pro g ram is adminis-
te red by the LIFE (Learning Initiatives fo r
Fu tu re Engineers) Pro g ram. Enro l l m e nt is
l i m i ted; stu d e nts may enroll online fo r
A EWs during pre - e n ro l l m e nt or during
the add/d rop period.

Engineering Re g i st ra r
The Engineering Re g i st ra r’s offi ce, loca t-
ed in 158 Olin Hall, is the main re p os i to r y
of all engineering stu d e nt re co rds (n ote :
this offi ce is distinct from the Unive rs i ty
Re g i st ra r’s offi ce loca ted in B7 Day Hall).

The re g i st ra r’s offi ce ove rse es co u rse
e n ro l l m e nt, grading, co u rse sc h e d u l i n g ,
room ass i g n m e nts, and exa m i n a t i o n
scheduling for the College of Engi-
neering. The offi ce is responsible fo r
m a i ntaining the Stu d e nt Info r m a t i o n
System, and all grade and co u rse updates
a re pro cessed by this offi ce. Any offi c i a l
d o cu m e nts relating to academic matte rs
a re filed as pa rt of each stu d e nt’s perma-
n e nt re co rd and held in the re g i st ra r’s
offi ce. The re g i st ra r’s offi ce also pro-
d u ces re p o rts re g a rding co u rse, enro l l-
m e nt, and stu d e nt data. Stu d e nts who
need an official tra n sc r i pt or ce rt i fi ca t i o n
of enro l l m e nt should go through the
U n i ve rs i ty Re g i st ra r’s offi ce.

U n i ve rs i ty Stu d e nt Re co rd s
Po l i cy
The Family Ed u cational Rights and
P r i va cy Act of 1974 (FERPA) re q u i res that
stu d e nts be advised of their rights co n-
cerning their educational re co rd s.
Ed u cational re co rds include re co rd s

d i rectly re l a ted to a stu d e nt and main-
tained by an educational inst i tution or
pa rty acting on its behalf. The law gives
stu d e nts (1) the right to inspect their ow n
re co rds; (2) the right to challenge inco r-
rect information in those re co rds; and (3)
the right to keep their re co rds priva te.
( For more detailed information on
F E R PA, plea se refer to Co u rses of Stu d y. )
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