
C h a n g es in Sta tu s
Petitions to the Fa cu l ty
A petition is the official way to re q u est
action on academic matte rs that are not
ro u t i n e. The petition form, which may be
p i c ked up in Engineering Advising, has an
original and two carbon co p i es; afte r
action has been ta ken, these are used to
n ot i fy the pet i t i o n e r, the re g i st ra r, and
the fa cu l ty adviso r. 

Petitions are re q u i red for such purpos-
es as

• amending a pro g ram of study by
adding co u rses after the first thre e
we e ks of the se m ester or dro p p i n g
co u rses after the first seven we e ks ;

• amending a college cu r r i culum gra d-
uation re q u i re m e nt, such as subst i-
tuting a co u rse or a sta ted se q u e n ce
of co u rses in a degre e - re q u i re m e nt
a rea ;

• re q u esting an exce ption to a co l l e g e
a cademic policy.

The petition should include co nv i n c i n g
ev i d e n ce that an exce ption is wa r ra nte d .
A clearly sta ted petition has a bette r
c h a n ce of approval than one that is poor-
ly pre pa re d .

Stu d e nts not yet affi l i a ted with a
Major should submit their petition to
Engineering Advising. Affi l i a ted stu d e nts
should check with their Major to and out
w h e re to submit their pet i t i o n .

Leave of Abse n ce
Stu d e nts so m et i m es find it necessary to
suspend their stu d i es for a while. To do
t h i s, they must re q u est a leave of
a bse n ce in writing for a specified period
of time and re ce i ve written approval. 

Affi l i a ted stu d e nts re q u est a leave
t h rough their Major. Unaffi l i a ted stu d e nts
re q u est a leave through Engineering

Advising; the first step is an inte r v i ew to
establish conditions for the leave and
s u bse q u e nt return. Th ose who ta ke a
l eave befo re affiliating with a Major and
while not in good standing may be give n
a "conditional leave". This re q u i res them
to meet specific co n d i t i o n s, esta b l i s h e d
at the time the leave is gra nted, befo re
t h ey will be re i n sta te d .

Leaves of abse n ce last for a minimum
of six months and are not genera l l y
g ra nted for more than two yea rs. A leave
of abse n ce gra nted during a se m este r
g o es into effect on the day it is re q u est-
ed. Leaves gra nted after the twelfth we e k
of a se m ester generally result in with-
d rawal from all co u rse work (i.e., a "W"
will appear next to each co u rse on the
t ra n sc r i pt). Stu d e nts who owe money to
the unive rs i ty are ineligible for leaves of
a bse n ce. If co u rses ta ken during a leave
a re to sa t i sfy Cornell degree re q u i re-
m e nts, they must be approved in adva n ce
t h rough a formal tra n sfer petition. No
m o re than 18 tra n sfer cre d i ts may be
u sed to meet degree re q u i re m e nts afte r
m a t r i cu l a t i o n .

Stu d e nts who intend to ta ke a leave of
a bse n ce should check with the Offi ce of
Financial Aid and Stu d e nt Employ m e nt to
find out about financial implica t i o n s. Th i s
is especially importa nt if they have ta ke n
out educational loa n s. Eligibility for med-
i cal insura n ce may also be affe c te d .

Wi t h d rawa l
Stu d e nts who vo l u ntarily withdraw fro m
the engineering degree pro g ram sever all
connection with the co l l e g e. Unaffi l i a te d
stu d e nts who wish to withdraw should do
so through Engineering Advising. Affi l -
i a ted stu d e nts should co ntact their Major.

A ny stu d e nt, who fails to re g i ster in
the first three we e ks of the se m este r,
without benefit of a leave of abse n ce or
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p e r m i ssion for study in abse ntia, will be
deemed to have withdraw n .

Stu d e nts who withdraw from the
College of Engineering are eligible to
apply for admission to one of the ot h e r
six co l l e g es at Cornell. The int ra u n i ve rs i ty
t ra n sfer pro cess should be fo l l owe d .

If stu d e nts who have withdrawn subse-
q u e ntly wish to return, they must make a
formal application for rea d m i ssion. This is
ra rely gra nted. It is subject to a rev i ew of
the stu d e nt’s academic ba c kg round and
depends on available spa ce in the co l l e g e
and in the stu d e nt’s Major.

E x t ra m u ral Stu d e nts
Stu d e nts not enrolled full-time who re g i s-
ter for individual co u rses through the
School of Co ntinuing Ed u cation and
Summer Sessions are called ex t ra m u ra l
stu d e nts. Tuition for ex t ra m u ral study is
ca l cu l a ted acco rding to the number of
c re d i ts; no one may re g i ster as an ex t ra-
m u ral stu d e nt for more than 11 cre d i ts per
se m este r. Extra m u ral stu d e nts do not
h ave the privilege of health insura n ce or
the use of Gannett Clinic, unions, phys i ca l
e d u cation fa c i l i t i es, or other se r v i ces fo r
which full-time Cornell stu d e nts pay a fe e.
Engineering stu d e nts may not ta ke co u rs-
es on an ex t ra m u ral basis unless they are
on a vo l u ntary leave of abse n ce from the
college and have permission fro m
Engineering Advising (and from their
Major if affi l i a ted) to ta ke ex t ra m u ra l
co u rses.

In the College of Engineering, cre d i ts
earned in ex t ra m u ral co u rses are co u nte d
as tra n sfer cre d i ts (see section on tra n s-
fer credit for deta i l s). Stu d e nts may not
e n roll in co u rses ex t ra m u rally during
their last se m ester of underg ra d u a te
e n ro l l m e nt.

S i n ce ex t ra m u ral stu d e nts are not full-
t i m e, they may need to begin paying ba c k
stu d e nt loa n s. The Offi ce of Financial Aid
and Stu d e nt Employ m e nt has more info r-
m a t i o n .

The School of Co ntinuing Ed u ca t i o n

and Summer Sessions is loca ted in B20
D ay Hall.

Rejoining the College after a
Leave of Abse n ce 
To return after a leave of abse n ce, the
conditions established when the leave
was gra nted must be sa t i sfied, and the
college must be notified. 

Stu d e nts who wish to rejoin the co l-
lege and have not yet affi l i a ted with a
Major should re q u est permission to re j o i n
in a letter to Engineering Advising. Th i s
m u st be done at lea st six we e ks befo re
the beginning of the se m ester in which
the stu d e nt wishes to return. The lette r
should describe the stu d e nt’s activities
while away from Cornell, detail any aca-
demic work co m p l eted during this time,
and specify the co u rses the stu d e nt
i ntends to ta ke when they return. If per-
m i ssion to rejoin is gra nted, Engineering
Advising will respond directly to the stu-
d e nt. When a stu d e nt is rejoined to the
co l l e g e, they must see the fa cu l ty adviso r
to finalize co u rse selection and should
plan to return at lea st three working days
b efo re the beginning of classes. A call to
set up an appoint m e nt is a good idea .

U n a ffi l i a ted stu d e nts who rejoin afte r
a re q u i red leave of abse n ce are not per-
m i tted to have adva n ced beyond the leve l
at which they left Cornell. For exa m p l e, a
stu d e nt who failed PHYS 112 in their last
se m ester at Cornell may re ce i ve cre d i t
for a similar co u rse ta ken elsew h e re, but
n ot for the equiva l e nt of PHYS 213. (A n
exce ption to this policy may be gra nte d
via petition to the fa cu l ty, but permiss i o n
should be se cu red befo re taking the
co u rse in quest i o n . )

Affi l i a ted stu d e nts should apply to
their Major for permission to rejoin the
co l l e g e. Majors must acce pt stu d e nts in
good standing who have successf u l l y
co m p l eted all appro p r i a te portions of the
Common Cu r r i culum, including pre re q u i-
s i tes for the Major, and who have met the
re q u i re m e nts for affiliation. Th ey are not
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re q u i red, howeve r, to acce pt re j o i n i n g
so p h o m o res who are not in good sta n d-
ing or have not made adequate aca d e m i c
p ro g ress. 

O rd i n a r i l y, stu d e nts who ta ke a leave
of abse n ce after affiliating with a pa rt i cu-
lar Major return to that same Major. If,
h oweve r, an affi l i a ted stu d e nt on leave of
a bse n ce wishes to tra n sfer to a diffe re nt
Major at the time of rejoining, an applica-
tion must be made to the new Major. Th i s
p ro cess may ta ke a few we e ks, so
n ot i fi cation of inte nt to rejoin with a
change in Major must be re ce i ved ea r l y.
M a j o rs are not re q u i red to acce pt any stu-
d e nt who began the junior year in anot h-
er Major and later re q u ested tra n sfe r. If
the stu d e nt is not acce pted into the new
M a j o r, they must rejoin in the original
M a j o r.

Tra n sferring from One
Engineering Major to
A n ot h e r
Stu d e nts who have affi l i a ted with a Major
p ro g ram so m et i m es decide that they
wa nt to tra n sfer to a diffe re nt Major.
Other possible ca n d i d a tes for tra n sfe r
a re stu d e nts who have been notified that
t h ey have been withdrawn from their
major (and, therefo re, from the co l l e g e) .
Such stu d e nts may still be eligible to
apply to another Major. (Th ey should co n-
tact Engineering Advising for more info r-
mation.) 

Stu d e nts who tra n sfer from outs i d e
Cornell into the College of Engineering
a re affi l i a ted with a specified Major when
t h ey are admitted and are not usually eli-
gible to tra n sfer to another Major for a
period of one yea r. Th e refo re, tra n sfe r
stu d e nts who wa nt to change Majors may
find it necessary to ta ke a leave of
a bse n ce or to delay graduation. 

To apply for tra n sfer to another engi-
neering Major, stu d e nts must co m p l ete a
Change of Major and/or Ad v i sor fo r m ,
which is available through Engineering
Advising (167 Olin Hall) or any

Engineering underg ra d u a te Major offi ce.
Stu d e nts must have permission fro m

the intended major in order to tra n sfe r;
m a j o rs are under no obligation to acce pt
stu d e nts who have already begun the
fifth se m ester with a diffe re nt affi l i a t i o n .

Tra n sferring to Anot h e r
College at Co r n e l l
Stu d e nts so m et i m es come to the co n c l u-
sion that they no longer wish to remain in
the College of Engineering. When this
h a p p e n s, it is necessary for the stu d e nt
to re eva l u a te their goals and mot i va t i o n s.
Help is available from the stu d e nt’s fa cu l-
ty adviso r, Engineering Advising, and the
Ca reer Ce nter in Ba r n es Hall.

Stu d e nts inte rested in tra n sfe r r i n g
within Cornell should consult with Vi v i a n
Geller of the Internal Tra n sfer Division,
220 Day Hall. Ms. Geller can prov i d e
ex p e rt co u n seling on the tra n sfer pro cess
and information about each of the
Cornell co l l e g es in order to help stu d e nts
p i n p o i nt their inte rests. (Stu d e nts plan-
ning to tra n sfer within Cornell should
m a ke an appoint m e nt to see Ms. Geller as
early in the se m ester as poss i b l e. )

Stu d e nts with sa t i sfa c tory aca d e m i c
re co rds may apply to the ta rg et co l l e g e
and, if acce pted, tra n sfer dire c t l y.
Stu d e nts who do not have st rong aca-
demic re co rds and those who have not
ta ken co u rses in their ta rg et co l l e g e
should apply for re g i st ration in the
I nternal Tra n sfer Division. This arra n g e-
m e nt prov i d es stu d e nts the opportu n i ty
to demonst ra te their abilities in the sub-
j e c ts they would be studying in the ta rg et
co l l e g e.

P ro ce d u res for Direct 
I nt ra - U n i ve rs i ty Tra n sfe r
Stu d e nts wishing to tra n sfer to anot h e r
u n d e rg ra d u a te division within Co r n e l l
should visit the Internal Tra n sfer Division
offi ce (220 Day Hall) and co m p l ete an
a p p l i cation for tra n sfer form. Co m p l et i n g
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this form pro m pts the engineering re g i s-
t rar to fo r wa rd the fo l l owing materials to
the ta rg et co l l e g e :

1. Stu d e nt’s original application to
Cornell Unive rs i ty

2. High school tra n sc r i pt

3. SAT sco res

4. Tra n sc r i pts of co l l e g e - l evel stu d y
co m p l eted at other inst i tu t i o n s

5. Tra n sc r i pt of Cornell co u rse wo r k

The College of Engineering retains any
m a terials (such as pet i t i o n s) that are not
needed by the ta rg et co l l e g e. Stu d e nts
who wish to have other portions of their
re co rds fo r wa rded to the ta rg et co l l e g e
should submit a written re q u est at the
time they co m p l ete the tra n sfer applica-
tion fo r m .

Ad m i ssions decisions are genera l l y
made at the end of each se m ester afte r
final gra d es are ava i l a b l e, and stu d e nts
a re not i fied shortly therea f te r.

Tra n sferring with the
A ss i sta n ce of the Inte r n a l
Tra n sfer Division 
Stu d e nts who are not in a position to
t ra n sfer directly between co l l e g es must
apply to the Internal Tra n sfer Division
( I T D). This invo l ves writing an essay
explaining the rea sons for the des i re d
t ra n sfe r, having an inte r v i ew with the
I nternal Tra n sfer Division dire c to r, and
s u b m i tting an application for tra n sfe r
form to the Engineering Re g i st ra r’s
offi ce. Stu d e nts applying to ITD must also
f u l fill the application re q u i re m e nts (e.g . ,
i nte r v i ews, essays) of their ta rg et co l l e g e,
as though they we re applying for dire c t
t ra n sfe r. Stu d e nts can apply for dire c t
t ra n sfer and to ITD simultaneously so
that if direct tra n sfer is denied, they
m i g ht be offe red the option of admiss i o n
to ITD. The application pro cess must be
co m p l eted by the last week of classes of

the se m ester befo re the one in which it is
to ta ke effe c t.

While in the Internal Tra n sfer Division,
stu d e nts are usually "s p o n so red" by the
college into which they wish to tra n sfe r.
This means that the college agre es to
a cce pt them after successful co m p l et i o n
of one se m ester of specified co u rses.

Stu d e nts from the College of
Engineering who re g i ster in the Inte r n a l
Tra n sfer Division may return to engineer-
ing under the fo l l owing circu m sta n ces :

1. A stu d e nt who was in good sta n d i n g
when tra n sfe r red to the Inte r n a l
Tra n sfer Division is allowed to co m-
p ete with other internal tra n sfe r
a p p l i ca nts for available spa ce in the
College of Engineering.

2. A stu d e nt who was in good sta n d i n g
but has ta ken no engineering co u rs-
es in the Internal Tra n sfer Division
m ay apply to be sponso red by the
College of Engineer- i n g .

For more information, co ntact the
I nternal Tra n sfer Division, 220 Day Hall.

Change of Name or Ad d ress
All stu d e nts must keep the co l l e g e

a d v i sed of changes in their name or
a d d ress. This applies to both their home
and local addresses. Importa nt co r re-
s p o n d e n ce may be delayed by fo r wa rd-
ing, and fa i l u re to re ce i ve mail on time is
n ot a valid excu se for missed dea d l i n es.

Stu d e nts can now update their
a d d resses and phone numbers them-
se l ves (o n l i n e) through Bear Access on
a ny netwo r ked campus terminal. (Public
terminals are loca ted outside the
U n i ve rs i ty Re g i st ra r’s offi ce and in many
of the campus libra r i es and res i d e n ce
h a l l s.) Changes of name or social se cu r i ty
number should be submitted in writing to
the Unive rs i ty Re g i st ra r’s offi ce. 
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